
Wilmette Junior High PTO 2009-2010
Reimbursement/Check Request

Instructions:

1. Complete this form with all receipts attached.

· Checks will not be issued without receipts.

· Payments for sales tax will not be reimbursed.

2. Submit form and receipts to WJHS PTO Treasurer.

3. Submit receipts within 30 days of expense.
4. Include address so I know where to send check.
Item/Event

Date

Committee 

Amount 
(less tax)

1.  ________________
_____

___________________
_________



2.  ________________
_____

___________________
_________


(You may list multiple items/events, etc. if check is written to one entity; otherwise use separate forms.)











     









Total
Please make check payable to:

Name:
__________________________    Date submitted: ______

Address:
__________________________

__________________________

Phone:
(847) _____________________

E-mail:
__________________________


Signature of person submitting this form ​​​​​​​​​​​​​​​​​____________________________________
Kathy Dodd, Treasurer

832 Forest Ave.

Wilmette, IL  60091

847-256-2253
kmdodd@ameritech.net
To be completed by Treasurer:

Amount Paid ____________
Date____________
Check #__________

$












